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Be Fs g svecscuccocedenvascdinscses 422 
Sy TE Es o cin 00s doeens cows ecckcnde cen 653 
Be CR FUIRIIOE son ccc esc ccccccccscceseses 479 
A Convenient Pencil Sharpener.............+5+. 652 
Be IID 6 ocak snc dciscercscsdvcniénss 422 
An Improved Copying Pad............-.eeeee00. 421 
[Ey Tee Wee LARGE. cece cccccccccscestees 653 
“Copying Carbon” to the Rescue!......... veins ee 
Ce OE TION cena veces cccdccccnceceaca 422 
Developing the Memory.............+.-seeee0s 478 
Discarding Ribbon for Carbon Work............ 653 
Filing the Lesson Plates.............0-eseeeeeee 479 
How to Center Headings............scccceccecs 476 
Indexing the Gregg Writer... .........-000ee0008 420 
Loading for Transcription.............+.+-s000+ 476 
Dy. BO BOMGTOs coo cv cceccccceverevacess 652 
Renewing Old Carbon Paper............-s0+005 422 
Ruling the Center Lime... .........022eseeeeeees 652 
Sena Palate Tiket Talo. «oc ccccvccsvccvececocsse 477 
Toothpicks for Type Cleaners. ............+s00+: 653 
Transforming Misstruck Letters.............+«++ 478 
Two Letterbook Indexing Suggestions.......... 652 
Writing Dictated Inserts. ............e0-eeeeees 479 
Miscellaneous 

Aaemmiated Viasentes 0000 ck cccddatiecciccenees 601 
Acquiring Facility of Execution (Speedgram 

BA Be ba bavchns cncccsnbsabcucwiads descdeuns 606 
A Deserved Honor (Richard W. Massey)........ 324 
A Few Things of Importance (Geo. S. McClure). 361 
A Man of Letters (Poem) ..........-.-ssseeeees 440 
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A Drill on Common Surnmames.............+++ 
ti elehe thesuse so6 491, 492 (493); 551, $52. ($50) 
A Lawyer’s Valentine—John Godfrey Saxe..352 (416) 
A Wes KORG. ocsiccccccccecccsccoscesecececs 195 
A Page From Mr. Hutchinson's Notebook. . 407 (402) 
58) 


A Street Railway Case—XIII..........+++- e 
A Vision of War and a Vision of the Future— 
Robert G. Ingersoll... .......ceseeees 504, $05 (591) 
A Willing Stenographer ..........+.++++ ceeceee 431 
Actual Reporting Notes...........0.+s00 
seecacecsugess 115, 355, 407, 408, 409, 519, 's8s, 639 
Advertising Letters ...........seeeeeeeees 311 (415) 
Advice to Young Men... .......seccecsesseeeee 
Aladdin—James Russell Lowell... .......«+. 228 (300) 
An Apple Orchard in the Spring—William Martin 
cdeceatae & pemebuseocseseenndeednta «+++475 (423) 
An April Day—Longfellow (Clement Coppell)... 
cesedecensaeesectans’.s 60004henehannnen 448 (528) 
An Estimate of Tolstoi—Chicago Tribune... .190 = 


Amesstral THabiRe ..ccccccccsccccccccecovesseses 

As to Christmas Giving—Amos R. Wells.....213 4 
At School-Close—John G. Whittier....558, 559 (648) 
Authoritative Testimony Plates—I-II. . + -589-590 (465) 
DD BAGO 0 os dvecccctccscvenesseces 60S (703) 
Charge to the Jury....57 (58); 116 (117); 176 (177) 
Christmas Bells—Longfellow...........++ --183 (298) 
Common Expressions in Business Letters...... -- 668 
Courtesy in Business—Shorthand Bulletin...4$8 (379) 
Cripples—Treatment—Result (Geo. S. McClure). 361 
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Death of a Pioneer Woman Physician 

Democracy 

Division of States According to Census Gains. 
611 (703) 

Easy " Business Letters 

Economical Habits 

Education for Business 

Electrical Correspondence 

Engineering Letters 

Eulogy of Abram S. Hewitt 

Expert Testimony Plates 

I-II 235, 236 (237); III-IV 295, 296 (297); 

V 356 (357); VI 410 (411); VII-VIII 466, 467 

(468); IX-X 521, 522 (523); XI-XII 641, 642 

(643); 696, 697 (698). 
Extract From a Political Speech 314, 315 (281) 
Fillers 

It Isn’t Going to Be a Merry Christmas, 198; 

Life Is a Leaf of Paper, White—Lowell, 153; 

Now It Is June—Henry James, Sr., 563; The 

Brown, Brown Woods of March—Anon., 503; 

The Green Grass Is Bowing—Emerson, 494. 

Flat Top Desk Philosophy 
Florence Nightingale—Collier’s 
Fooling the Actuary—Saturday Evening Post.... 

PCR Saks dd ORAM n dae eo coctoedesidecescs 601 (702) 
Ignorance Has No Excuse—Swecess....623, 624 (703) 
In Personal Greeting to Our New Friends....1 (119) 
In School Days—J. G. Whittier....27 (688, Vol. XII) 
Jim Baker’s Blue Jay Yarn—Mark Twain 

215, 216 (299), 244, 245 (360) 
June—Edwin Osgood Grover 
Last Month’s Plate-Writing Exercise. ..678, 679 (619) 
Legends of the Moon—Chicago Tribune.64, 65 (179) 
Let’s Talk It Over Together 
Lost Arts 
Lumber Correspondence 

12, 14, 16 (261); 


74, 76, 78 (319); 134, 136, 138 (375); 196 (436) 
Making of the Half-tone Plate.......... 525, 526, 580 
Miss Herrick’s Reporting Notes............ 355 (354) 
Miss Werning’s Notes on the 130 Test 
Mr. Howard’s Reporting Notes 
Mr. Levin’s Reporting Notes 
Mr. Perkins’ Reporting Notes 
Mr. Short’s Reporting Notes 
Mr. Specking’s Reporting Notes 585 (588) 
Mr. Williams’ Reporting Notes 175 (174) 
My Wish for You 259 
Personal to Teachers 
Phrase Letters 363 (316) 
Phrase Review—assault and battery case....177, 178 
Phrases from the Expert Testimony Plates 
“Postcarditis” Outline 


408, 409 (411) 
115 (115) 
519 (518) 


Practice This List—reporting phrases 
— of the Horse—Translated from the Swed- 
390 (472) 
Principal Cities of the United States 
Progress in Telephony—Literary Digest. .155, 156 (94) 
Punctuality in Business—Washington Times.59 (120) 
Quips and Cranks 595 (702) 
“Remember” phrases—reporting shortcuts 
Reporting phrases 
osewccece Seccekl?, 
Saving Time in Doing the Little Things. . 
Special Forms for Common Phrases 
Special Phrases for Practice 
Speech and Intellect 
Stationery Correspondence 
Supplementary Lesson Drills 
oeeeeees+ 262, 263 (320), 322, 323 (376), 378 (436) 
Temporary Mary 
The Art of Conversation 70, , 524 
The Building and Loan Association 
The Clock-Worshiper 
The Essentials of Success in Business. .278, 279 (214) 


178, 234, 297, 357, 463, 586, 587 
-415 (472) 


Osgood 
239 (300) 


The Influence of Christmas—Edwin 

Grover 
The Legend of Sleepy Hollow—ZIrving 

V-VI 40 (120); VII-VIII 100 (180); IX-X 160 

(240); XI-XII 238 (300); XIII-XIV 273 (360); 

XV-XVI 340 (416); XVII-XX 368, 369 (472); 

XXI-XXII 424 (528); XIII-XXIV 484 (590); 

XXV-XXVI 546 (648); XXVII-XXVIII 612 

(704); XXIX-XXX 666. 

The Manufacture of Paper and Paper Pulp 

The Master’s Touch (Wm. J. O’Brien)....321 (321) 
The Modern Way—Helen Rowland 31 
The Origin of the Post Card—Paui 

Schroeder 531 (647) 
The Sensations of High Speed 81, 582, 644 
The Stenographer’s Qualifications 
The Strenuous or the Spiritual Life 
The Submarine Boat 
The Ten-Hour Law for Women—Success (Robt. 

J. McCutcheon) 282 (300) 
The Trades Unions 208, 209 (154) 
Theory Points Illustrated 

13, 18, 19, 77, 79, 80, 81, 82, 135, 

137, 139, 140, 141, 197, 198, 280, 432, 435, 488, 489 
To the Fringed Gentian—W. C. Bryant 
Washington and Lincoln—Lowell and Gilder.303 (415) 
What Is Getting Tired?”—Paul W. Golds- 

511 (S91) 
What Is Success?—Walter Taylor Field .564-566 (482) 
What Is Thanksgiving?—W. B. Ashley.130, 131 (239) 


Portraits and Cuts 


A Typewriting Contest in Arizona 
Adrian, Mrs. J. 
Althouse, Calvin O. 
Amos, Ida 

Angus, Mabel E. 
Auer, George H. 
Baker, Geo. H. 
Ballard, Mrs. M. E. 
Barbour, A. H. 
Barnard, Bernard 
Beacom, W. H. 
Beals, Lillian A. 
Beckler, G. W. 
Bernschein, May 
Berriman, F. R. 
Billingsley, Mrs. E. C. 
Blaisdell, H. Otis 
Blaisdell at His Machine... . 
Boan, Emma 

Bolen, E. S. 

Boren, Mrs. Bertha 
Bowen, Rieta 

Boyd, J. E. 

Boyd, R. H. 
Bramhall, Otis H. 
Breer, Louise 

Brown, Chas. I 
Brown, G. W. 
OE EE ee eee Pr 277 
Bruce, A. M. 
Buchanan, Nora 
Buck, Harriet L. 
Burke, A. H. 

Butler, Robt. H. 


Canan, J. H. 

CE ED ‘eb cwesonccececocuceés vctvsbecs 219 
Cave, Melva 

Champion, Oscar L 

Chapman, F. R. 

Se EE Was Ube 66a 2 ob Sec ceuecetst eth sannn 
Childs, E. E. 

Churchman, W. E. 
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Coddington, Ada L... 
Collins, Nellie C. .. 
Conard, J. D. 
Coppedge, W. H. 

Cox, Jennie 

Crabb, Ira N. 

Crum, Edith 

Cutler, Mrs. I. McL. 
te Ge Meh tnks enn ds ibesetinke cahatanenwetes 339 
Daniels, Guy 
Dearborn, Emma B. 
Denton, S. Pauline 
Deveney, J. Leroy 
Dixon, Kitty 

Dobry, Jeannette 
Dodson, Victor L. 
Dorsey, J. T. 
Douglas, E. M. 

Drain, James F. 
Duncan, Pau! G. 
Dwan, Stephen 

Dyer, William Allan 
Egiston, L. J. 
Eisenhard, Minnie 
Wiesetnommee, TE. TB. nc ccc cccccccsccccvcssnscccses 
Bilin, Biee. FB. We. wc ccc ccc cc ewccccsccevccscccss 339 
Errebo, P. W. 

Evans, F. M. 

Feikert, C. W. 

Field, Cyrus W. 
Finney, Harry A. 
Fish, Louis J. 

Foote, H. D. 

Funk, S. M. 

Gilbert, W. H. 

Gill, J. E. 

Gillock, Claude M. 
Gregg, John Robert 
Gregg Shorthand Asseciation—Sixth Convention. 
Gruman, G. A. 
Gudmundson, G. 
Gurtler, Fred H. 
Hadley, Wm. A. 
Hagar, Hubert A 
Hagenstein, Emma H. 
Halter, E. T. 
Harbottle, W. E. 
Hardie, J. H. 
Harmison, J. G. 
Harris, A. K. 
Harter, Eugene C. 
Hartman, John J. 
Hazard, Hazel P. 
Henderson, J. D. 
Henning, W. C. 
Herman, Beatrice 
Herrick, Ethel M. 
Hilkert, Julia K. 

BE. FO. ME, ccc eZee ccdeccc sve ducctecenesed 29, 
Hirons, A. N. 
Hodson, D. L. 
Horner, Mary S. 
Hosbrook, May 
Howard, W. H. 


Hunnicutt, Gertrude O. 
Hunter, Alice M 
Hurt, Lilian 
Hutchinson, W. H. 
Ingersoll, W. E. 
Irwin, J. Wyn 
Jakeman, Joseph 
Jones, Ella I 

Judd, Mrs. L. 

Kelley, 


Kemm, BE. Be. oscsccccccccccccceccseceds cccnsses 387 
Kimball, 7 is havivticackcccvsenesbatben seeeun 430 
King, G. 

King, > ee L. 

King, Harriet 


Landon, G. C. 
Lang, Mrs. Marcella 
Lemon, Mrs. A. E. H. 
EMGe CEE, ccdedssdsccoccadcccceccésbascenbe 277 
Levin, John I. 
Louis 


Lockyear, M. H. 
Long, C. D. 


Lovell, Almira F 
Lowry, Mrs. D. V. 


Macfarlane, W. E. 
Mack, A. D. 
Maetzold, G. F. 
Magoon, E. E. 
Mangan, Frank J. 
Martindill, J. W. 
Massey, Richard W. 
Mathre, H. Lew 
McGregor, C. D. 
McIntosh, E. D. 
McKee, Lida E. 
McMickle, Edgar 
Bibemeet, ©. Be ccccccnnviiee Sib bweibovccettens 
Millard, RB. B. ...ccccoscde Dnaccae ct oes obaued oo 
Miller, Maud L. 

Miller, Nora I. 

Miller, O. A. 

POOR, DUAR <cGk npdoceccgcnccds cdooccesesns oe 
Miner, E. N. 


eee eer eeee eee eee eee eee 


Niklaus, Geo. F. 
Nixon, J. W. 
Nordstrom, Clara I. 


Partch, Mrs. H. F. 
Patton, Jennie M. 
Peck, R. H. 
Perkins, R. Ocea 


Powles, F. Stanley 

Probst, J. B. . 

Pryor, Cora M. 

Baer, BAe sews cvbcccccvcccdstrocescosees see 
Rasmussen, Julius 

Rasmussen, Mrs. M 
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Rasmussen, Walter 
Ritchie, Pearl A. 
Roberts, Miss L. M. 
Robertson, C. A. 
Ross, J. Walter 


Shedd, Evelyn 
Shoemaker, W. H. 
Short, C. B. 
Silversteen, H. S. 
Slade, Glenn W. 


Smith, Grace E. 
Smith, Harold H. 
Snaps 

SoRelle, Rupert P. 
Soule, Col. Geo. A. 
Specking, Roscoe C. 


Swem, Charles * 

Th DMbD ie sé pwihsececesccvedbcesdeben 171 
a. condineds neds a.cehanenecs esd 264 
Tatro, Raymond 

Taylor, Freeman P. 

Thompson, Kathryn 

Tolstoy Dictating to His Daughter 


Townsend, R. E. 

Trefzger, Emil A. 

Trefzger, Gus R. 

Tulloss, R. E. 

Turner, Rosetta 

Tyndall’s Typist’s “Constant Companion’ 

Udy, Stanley H. 

Umstot, Edna Murl 

Van Antwerp, F. M. 

ES onde degbesncscccaceuonmnedia 219 
Vogt, Lena A. 

Vories, H. D. 

tT Th od ahegvntisionsesdeseeddset te tauteal 
Waggoner, Eva M. 

Walker, J. H. 

Warren, Imogene 

Watson, W. N. 


Wells, Alice 
Wenger, Clara A. 
Werning, Paula E 
Westbrook, E. D. 
Whitson, E. T. 


Wilson, Florence E. 
Wilson, Mrs. G. A. 


Woodson, Parker 
Yocum, H. G 
Young, Shepherd 
Zaner, C. P. 
Zartman, E. A. 
Zimpfer, George H 








